Mattie Music Group 
SYNCHRONIZATION REQUEST FORM

(PLEASE COMPLETELY FILL OUT THIS FORM AND SUBMIT OR FAX BACK TO 323-843-9585
Date:_____/_____/_____
	Song Title
	

	Song Writer(s)
	

	Publisher(s)
	

	Licensee
	

	Production Name
	

	Total Budget / Music Budget
	

	Media
	

	Description of Use/Scene


	

	Recording/Master
	

	Duration of Music
	

	Term
	

	Territory
	

	Release / Air Date
	

	Options


	

	Fee (based on 100% of publishing)
	


PLEASE ATTACH SYNOPSIS OF ENTIRE FILM/PROJECT

CONTACT INFORMATION
Name: ______________________________  Phone: (________)________-____________

Fax: (________)________-_________  E-Mail: ___________________________________

Address: ________________________​​​​​​​_______________________________________________

Instructions for Completing the Synchronization Request Form
	Song Title
	State the title of the song you would like to license.

	Song Writer(s)
	State the names of the song’s writer(s) – not the artist performing the song.

	Publisher(s)
	Search all 3 sites below to account for 100% publishing associated with the song as WE MAY NOT BE THE ONLY PUBLISHER OF THE  SONG(S) – see www.ascap.com ;www.bmi.com and www.sesac.com for this information.
For example, one song may be published 100% through Mattie Music Group whereas other songs may be controlled by multiple publishers.  

	Licensee
	State the name of the person or entity that is seeking to license the song.

	Production Name
	State the name of the production – typically the title of a film or video project or the name of a TV show.

	Media
	Describe the media you plan on using to show your project – some examples include film festivals, TV, video, radio, Internet (if clearing for YouTube, please be sure to supply your YouTube ID#). If you are producing videos or DVDs, please list the number of copies you plan to produce and the retail price per unit. If your media is going to be shown at corporate events or other such gathering, state how many attendees will be present during the showing.  Be sure you request only the media you require.

	Description of Use
(background vocal, visual vocal, main or end titles, etc.)
	Describe the scene in which you would like to use the song you are requesting. A brief synopsis of the entire project and a description of the particular scene with the music is a good place to start, but please be as specific as possible. If you need more space, please feel free to attach further documentation explaining the details of the use (i.e: script pages).

	Recording/Master
	Which recording are you planning on using? Are you planning on using the master recording? The master recording is typically the original recording that you would find on a CD – please note the master rights are held by the label.  In that case, please provide the name of the artist that performed the version of the song you would like to license.    If Bill Withers is the artist, the label is Sony Music Licensing.  Please indicate also if you have secured a master use license for this request.  If not, you will need to clear the master rights as well. 
If you are planning on doing a re-record of the song with your own musicians, simply state that you would like to re-record.

	Duration of Music
	State the length of the music use in your project. If you are requesting multiple uses, state the length of each separately. For example, if you would like to use a 17 second clip of the song in the middle of your project and a 1 minute clip later on in the project, you would state the following – 0:17, 1:00

	Term
	State how long you would like to license the song for your project.  Typically the longer the term, the more expensive your license could be.  Note – The term for a Film Festival license is a maximum of 2 years. 

	Territory
	State where you would like the rights to use music in your project. If your project will only screen in a particular city or at a particular festival, explain that here. If you would like to secure rights to show the project anywhere in the world, simply write world. Similarly, if your project will screen at theaters all over the USA but nowhere outside the country, write USA.

	Release / Air Date
	State the date your project will be released or first aired. If you do not know the exact date, please estimate to the best of your ability.

	Options
	If you would like the option to purchase additional rights in the future, explain that here. For example, some producers license songs for a term of 1 year with an option to extend that term for an additional 6 months. Right before the term of the original license expires, the producer may exercise the option and receive rights for an additional 6 months at a fee that was already negotiated at the time of the original license. This saves the producer the time of having to renegotiate rights in order to continue using a song in a project.  Please note we do not grant options for Film Festivals.

	Fee
	Please indicate your suggested fee.  This information will not necessarily be reflected in our quote, but will give us a better idea of what you can afford.  Please note all quotes given are based on 100% of the publishing; therefore make sure you clear 100%.



**Note: Please provide as much info as possible within your initial request to avoid any confusion and/or delays.  Follow up with an email or fax if necessary. 
